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Sce: 35 N.J .R. 404()(b). 36 N.J.R. 1 1 96(11).

Chapter Historical Note
Cllapter 43, State Board of Shorthand Reportings became effective

prior to September I . l 969.

Pursuant to Executive Order No. 66( l 978). Chapter 43. State Board
of Short hand Iteportirlg. was readopled as R. 1988 d.457. effective
September l . l 988. See: 20 N.J.R. 1 666(a). 20 N.J.R. 2465(19.
Pursuant to Execulive Order No. 66( 1 978). Chapter 43. Stale Board

oi' Shorthand Reporti ng. was readopted as Ik. I 993 d.47 l % effective
August 26. l 993. and Subchapter 2. Administrative Hearings. was
repealed by R. I 993 d.471 . effective September 20. I 993. See: 25
N.J .It. 3079(a). 25 N.J. R. 4499(a).
Subchapter 2+ Licensing of Shorthand Reporters. Subchapter 3. Certi-
ricalion of Shortlland lkeporters in Realtime Regorting. Subchapter 4.
Examinations. and Subchapter 5, General Provislons, were adoptetl as
R.l 998 d. I 45. and former Subchagtcr 4. Fees. was recodified as Sub-
chapter 6 by R.I 998 (1.145 effectlve March 1 6. I 998. See 29 N.J .R.
4383(a), 30 N.J.R. I048(a)
Pursuant to Executive Order No. 66( 1 978) Chapter 43. State Board

of Shorlhand Reporling. was readopted as R. l 998 11.466. effective
August 4. 1 998. See: 30 N.J.R. 2 l 58(a). 30 N.J.R. 325 1 (b).
Subchapter 7. Continuing Educatiol). was adopted as ft.200 1 (1.93.

effective March l 9. 200 1. See: 32 N.J.R. 3?.59(a). 33 N.J.R. I ()l2(a).
Chapter 43. State Board of Shorthand Reporting, was readopted as

It.20()4 d.83. effective January 23, 2004. As part of R.2004 d.83.
Subcllapter 3A. Cert ilicate Renewal; Inactive Status; Reinstatemenl.
was adopted as New Rules. effective March 1 . 2004. See: Source and
E ffective Date. Sees also section annotations.

CIIAPTER TABLE OF CONTENTS

SUBCHAPTER 1. STATE BOARD OF SHORTHAND
REPORTING; M ETHODS OF OPERATION

I 3:43-1 .1 State Board ol' Shorthand Reporting; description
l 3:43- I .2 Melhods of operation

SUBCHAPTER 2. CERTIFICATION OF SHORTHAND
REPORTERS

I 3:43-2. 1 Eligibiiily for certification as a certified shorthand reporter
I 3:43-2.2 Temporary employment of non-cerlified shorthand report-

e rs

SUBCHAPTER 3. CERTIFICATION OF SHORTHAND
REPORTERS IN REALTIME REPORTING

1 3:43-3. 1 Definitions

SUBCHAPTER 6. FEES
1 3:43-6. 1 Fee schedule

SUBCHAPTER 7. CONTINUING EDUCATION
l 3:43-7. 1 Certificate renewal: continuing education requirement
1 3:43-7.2 Credit-hour requirements
1 3:43-7.3 Continuing education programs and courses
1 3:43-7.4 Credit hour calculations *
I 3:43-7.5 Reporting of continuing credit hours
1 3:43-7.6 W aiver of continuing education requirements
1 3:43-7.7 Responsibilities of continuing education course providefs

SUBCHAPTER 1. STATE BOARD OF
SHORTHAND REPORTING; METHODS OF
OPERATION

1.3:43-1.1 State Board of Sllorthand Reporting;
description

(a) The Board of Shorthand Reporting created in the
Division of Consumer Affairs of the Department of Law
and Public Safety, pursuant to N.J.S.A. 45:15B-1 et seq.,
consists of six members appoillted by the governor, three of
whom are certified shorthand reporters two o'f wllom are
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13:43-1.1 DEPT. ()F LAW  ANI) PUBLIC SAFETY

appointed by the Governor as public members, and the sixth
being a member of the executive branch of government.

(b) The State Board of Shorthand Reporting is charged
with the responsibility to certify shorthand reporters and to
discipline persons violating provisions of the Shorthand
Reporting Act, N.J.S.A. 45:158-1 et seq., pursuant to the
provisions of the Uniform Enforcement Act, N.J.S.A .

45:1-14 et seq.

13 432 1 2 Methods of operation: .

(a) The State Board of Shorthand Reporting elects, from
its number a chairman and a secretary/treasurel' to preside
over its activities and to assume those duties normally
associated with those offices.

(b) The State Board of Shorthand Reporting meets annu-
ally for the purpose of conducting btlsiness and at such
Other times as are necessary.

(c) A1l communications stlbmissions and reqtlests to and
a11 inquiries for inform ation from the Board of Shorthand
Reporting should be directed to the Office of the State
Boartl of Sinol-thand Reporting, Post Office Box 45019,
Newark, New Jersey 07101.

Administralive Claange to (c).
See: 25 N.J.R. l5I6(b).
Amentled by R.:993 4.47 l effective September 2(k 1993.
See: 25 NJ.R. 3079(a). 25 N.J.R. 4499(a().

7. Have a place for the regular transaction of business
within the State of New Jersoy.

(b) An applicant who possesses a Registered Professional
Reporter (RPR) Certification issued by the National Court
Reporters Association shall successfully complete the four-
voice section of the certification examination reqtlired by
(a)6 above and maintain current RPR Certification in good
standing to become certified by the Board.

Amended by R. i 998 d 466 effective September 8. I 998
See: 3() NJ .R. 2 I 58(11). 30 N.J. R. 325 1 (171.
Rewrote the seclion.

Anlended by R 2()02 d.238. effective J uIy 1 5. 2002.
See: 33 N.J . R. 13876411). 34 N .) .R. 2:1 64(:1) .
Added (bj.

Amended by 1t.20()4 d.83, effective March l . 20t)4.
See: 35 N.J.R. 4(140(b)s 36 N.J . R. l 196(a).
In (a). deleted 4. recodigied forlner 5 through 8 ns 4 1 llrough 7. and

relvrote nev/ 5; reVvrote (b).

13:43-2.2 Tem porary employment of non-certified
shorthand reporters

(a) Non-certified shorthand reporters who possess an
RPR Certifîcation ançl who comply with the requirements of
N.J.A.C. 13:43-2.1(a), with the exception of paragraphs (a)4
and (a)7, or applicants who have successfully completed two
parts of the examination and have obtained coaditional
credit status attained in N.J.A.C. 13:43-4.3, may be utilized
for temporary employment as referenced in N .J.S.A
45: 15B-9.

SUBCHAP'I'ER 2. CERTIFICATION OF
SHORTHAND REPORTERS

13:43-2.1 Eligibility ror certification as a certified
shorthand reporter

(a) In order to qualify for certifica' tion as a certified
shorthand reporter, an applicant shall:

Be at least 18 years of age;
Be of good moral character, as established by refer-

ences;

3. Have obtained a high school diploma or its equiva-
Ient'

(b) An elnployer of a certified shorthand reporter, or
owner of a shorthand reporting agency, or certified short-
hand reporter may utilize non-certified shorthand reporters
referred to in (a) above in circumstances where a certified
shorthand reporter is unavailable. ln stlch circumstances
where a certified shorthand reporter is unavailable the
employer, owner of a shorthand reporting agency, or certi-
fied shorthand reporter shall contact five shorthand report-
ing agencies to seek an available certified shorthand report-
er. The employer, owner of a shorthand reporting agency, or
certified shorthand reporter shall record the five contacts in
an affidavit supplied by the Board which shall include the
names of the agencies centacted, tlle dates aad ttmes of the
contacts, and the specific job for which the certified short-
hand reporter is sought, including the names of the agencies
contacted, the dates and times of the contacts, and the
specific job for which the certified shorthand reporter is
sought, including the date, time, and location of the job as
well as the namets) of the party (parties) soliciting the
certified shorthand reporter, and the name of the case for
which the certified shorthand reporter is sought.

4. Have submitted a completed application form to
the Board not less than three weeks before the date of the
examination reqttired in ((t)6 below'
5. Paid the application fee set forth in N.J.A.C.

1 3:43-6.1;

6. Have successfully passed the Board-approved exam-
ination for the certification of shorthand reporters; and

1. The employer, owner of a shorthand reporting
agency, or certified shorthand reporter shall retain the
affidavits referred to in (b) above for a period of three
calendar years. The records shall be made available to the
Board within two business days of the Board's written
notice of request, and shall be subject to the Board's
random audit. For puposes of this paragrapb, a business
day is defined as the hours between 9:00 A.M . and 5:00
P.M . Monday through Friday, excluding holidays.

Supp. 4-19-04 43-2



STATE BOARD OF SHORTHAND REPORTING 13:43-3.2

(c) All transcripts completed by a nomcertified shorthand
reporter shall be signed by a New Jersey certified shorthand
reporter in responsible charge of the work product of the
non-cortified shorthand reporter and shall attest to the
accuracy of the transcriptien of the original shorthand notes.
Arl employer or owner of a shorthand reporting agency who
is not a certified shorthand reporter shall secure a New
Jersey certified shorthand reporter to be in responsible
chargo of tho work product of the non-certifiod shorthand
reporter and attest to the accuracy of the transcliption of
the original shorthand notes. A certified shorthand reporter
may secure another certified shorthand reporter to be in
responsible charge of the non-certified shortband reporter
to attest to the accuracy of the transcription of the orjginal
shorthand notes. 17or purposes of this subsection a New
Jersey certified shorthand reporter in responsible charge
shall mean the regular and effective suprrvision by a compe-
tent certified shorthand reporter of individuals performing
services which directly and materially affect the quality and
competence of shorthand reporting senices rendered by the
non-certified shorthand reporter.

New Rule, 2.2002 d.238, effective luly l 5. 2002.
See: 33 N.J.R. 3876(a), 34 N.J.R. 2464(0.

SUBCHAPTER 3. CERTIFICATION OF
SHORTHAND REPORTERS IN REALTIME
REPORTING

13:43-3.1 Deinitions

T*e following word terms, wNen used in ttzis subctmpter
,

shall have the following meanings, unless the context clearly
indicate othem ise;

fscertified shorthand realtime reporter'' or '$C S R R ''
means one who possesses a voluntary certification to per-
form realtimo reporting.

tçltealtime reporting'' means a computer-aided method of
translation performed by a certified shorthand realtime
reporter (who must also hold a current New Jersey certifi-

(d) A certitied shorthand reporter shall render regular Cate as a certified shorthand reporter), in order to provide a
and effective supervision of a non-certified shorthand re- Simultaneous verbatim transcription on a computer screen
porter as foilows. The certified shorthand reporter shall: Of any testimony given under oath before any court

, referee,
board, commission, or other body created by statute of this1

. Personally inspect or review the work of a non- state.
certified shorthand reporter;

,Amended by R.1998 :1.466, effective September 8 19982
. Provide an appropriate review of the transcript see: 30 N

.J.R. 2I58(a), 30 N.J.R. 3251(b). '
prepared by the non-certified shorthand reporter; and Changed ixcertified realtime reporter'' or IJC

.R.R'' definition to
Efcertified shorthand fealtime reporter'' or %tC !; Ik R ''; and in <. Real-

3. Be personally available on a reasonable basis or time reporting'' definitiont inserted z<shorthand'' following fêcertified''
n tific atdl'' ftl r nlicert)s k$''.itl' adequate advance notice for consultation and inspec- and substituted cerW

tion where circumstances require personal availability
.

13:43-3.2

(e) An employer, owner of a shorthand reporting agency,
or certified shorthand reporter shall verbally inform all the
parties or their legal representativo who utilize the short-
hand reporting scwices of any shorthand reporter who will
report the proceedings and is not certified 3f the reporter's
non-certified status, and shall provide to the parties or their
legal representative a consent form whîch sets forth that the
parties or their legal representative were informed of and
consented to tl'ie use of tCze noa-certified shorthand report-
er. The parties or their legal representative who utilize the
shorthand reporting services shall evidence their consent to
the use of the non-certified shorthand reporter by signing
and dating the consent form .

(t) An employer, owner of a shortlzatld reporting agenoy,
or cortified shorthand reporter shall retain the consent
forms referred to in (e) above for a period of three calendar
years to be available to the Board withîn two business days
of the Board's written notice of request and shall be subject
to the Board's random audit. For purposes of this subsec-
tion, a business day is defined as the hours between 9:00
A.M . and 5:00 P.M. Monday through Friday

, excluding
holidays.

4. Successfully pass the Board-approved examination
for the certification of realtime reporters; and

5- Have a place for tNe regular transadion ol business
within the State of New Jersey. '

Amended by R.1998 d.466, effective September 8, t9Q8.

Eligibility for certilicajion as a certified
sherthand realtime reporter

(a) ln order to be eligible for certifkcation as a realtime
reporter, an applicant shall:

1. 14old a current Now Jersey certified shorthand re-
porting certification in good standing;

2. Submit a completed application from which con-

tains t'he following information:

Proof of certification as a shorthand reporter;

ii. Current residence;

iii. Current employment status; and

iv. Any past or pending disciplinarz actlons;

3. Submit the application fee set forth in N
.J.A.C.

13:43-6.1;

43-3 Supp
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13:43-3.2 DEPT. oll LAW AND PUBLIC SAFETY

See: 30 N.J.R. 2 I 58(a). 30 N.J.R. 325 l (b).
In (a). substituted ''certi lication'' ror *slicense'' in I

Amcnded by R.2004 (1.83. erlkcLive March I . 2004.
See: 35 N.J .R. 4()1f)(b). 36 N ,J .R. 1 1 tlfital. .
I 11 (a)3, deletcd *'by certified check or money order made payable to

tlle State of New Jersey. Board of Shortlland Reporting'' Ibllowing
N.J.A.C. refercnce.

1. Certification of licensure or certification in goocl
stancling from any other state or jurisdiction in which the
applicant has practiced shorthand repol-ting during the
period the certificate was suspended in this State;

2 Certification by' the applicant stating that he or she
has practiced shorthand reporting in a state or jurisdiction
which does not require certification or licensure during
the period the certificate was suspended in this State; or

3. Certification stating that the applicant has not prac-
ticed shorthand reporting, in this or any other jurisdiction
dtlring the period the certificate was suspended in this
State. '

(b) An individual who has practiced shortlland reporting
in the manner described in (a)1 or 2 fibove shall subnlit
written verification on a form provided by the Board from
alI of the applicant's employers'. The verification shall doctl-
ment dates of enlployment from the date the New Jersey
certificate was suspended to the date of application for
reinstatement and the name address antl telephone number
of each employer.

SUBCHAPTER 3A. CERTIFICATE RENEW AL;
INACHVE STATUS; REINSTATEMENT

13:43-3A.1 Certilicate renewal

(a) Al1 certificates issued by the Board shall be issued for
a two-year biennial renewal period. A certiricate holder who
seeks renewal of the certiiicate shall submit a certificate
renewal application and the certificate renewal fee set forth
in N.J.A.C. 13:43-6.1 prior to the expiration date of the
certificate.

(b) Renewal applications shall provide the applicant with
the option of either active or inactive status. A certificate
holcler electing inactive status shall pay the inactive Iicense
fee set forth in N.J.A.C. 13:43-6.)1 , ancl shall not engage in
the practice of shorthand reporting.

(c) If the certificate holder does not renew the certificate
prior to its expiration date the certificate holder may renew
it within 30 days of its expiration by subm itting a renewal
application a renewal fee and a late fee as set forth in
N.J.A.C. 13:43-6.1 .

(d) A certificate that is not renewed within 30 days of its
expiration shall be automatically suspended. An individual
who continues to practice with a suspended ceftificate shall
be deemed to be engaged in unlicensed practice.

13:43-3A.2 Change of certificatien status: inactive to
active

(a) A certificate holder, upon application to the Board
may change from inactive to active status upon payment of
the renewal fee as set forth in N.J.A.C. 1 3:43-6.1.

(b) A certificate holder on inactive status fro:tz two to five
years shall complete 1 5 creclits of continuing education.

(c) A certificate holder who has been on inactive status
for a period of five or more years shall take an exalnination
that has been determined by the Board to test the appli-
cant's ability to practice shovthnnf.l reporting.

13:43-3A.3 Reinstatement of suspended certificate.

(a) An individual whose certificate has been automatical-
ly suspended for failure to renew as provided by N .J.A.C.
1.3143-3A.1 (d) may be reinstated by the Board provided the
applicant othelavise qualifies for certification pursuant to
N.J.A.C. 13:43-2. l and 3.1, and submits a completed rein-
statement application and one of the following to the Board:

SUBCHAPTER 4. EXAMINATIONS

13:43...4.1 Examinations for certitication as a certified
shorthand reporter; frequency; components;
materials to be rurnished by applicant; test
materials to be surrendered to tlle Board;
failure to complete the examination; score
necessal'y for certilication

(a) Tlhe examination for eertification as a cm'tifietl short-
hand reporter shall be held at least once per year at such
times and places as may be deemed necessary by the Board
providing sufficient applications are on file with the Board.

The time and place of an examination shall be advertised by
the Board at least 30 days prior to the date of such
examination.

(b) As part of the examination, a candidate'.

(e) Prior to l'einstatement an applicant shall pay a rein-
statement fee and aIl past delinqtlent bie'nnial renewal fees
pursuant to N.J.A.C. 13:43-6.1.

(c) An individual whose certificate has been automatically
suspended for failure to renew as provided by N.J.A.C.
13:43-3A. 1 (d) for a period of two to five years shall com-
plete 15 credits of continuing edtlcation.

(d) An individtlal whose certificate has been automatical-
ly suspended for a period of more than five years shall
successfully complete the exam ination required for initial
licensure as set Ibrth in N.J.A.C. 13:43-4. t.

Supp. 3-1-04 43-4



F ATE BOARD OF SHORTHAND REPORTING 13:43-4.4

1. Shall be required to write shorthand from dictation,
under simulated reporting conditions at speeds ranging
from 180 to 225 words per minute and shall write short-
hand with either pem pencil oi steaotype machine;
2. Shall be required to transcribe the dictated matter

on a typewriter word processor or computer furnislzed by
the candidate or in such other manner as may be ap-
proved by the Board; and

3. Shall be required to furnish his or her own tran-
script paper and all other materials, such as dictionaries.

(c) Upon completion of the examination, al1 shorthand
notes, transcripts and other examination papers shall be-
come the property of the Board.

(c) An RPR applicaat who does not successfulty comptete
the four-voice section of the next available certification
examination shall be considered a conditional credit appli-
cant for the purposes of N.J.A.C. 13:43-2.2 and shall be
required to obtain a minimum score of 95 percent on the
four-voice section within the next six consecutive examina-
tion periods. In the event that the RPR applicant fails to
receive a passing grade on the four-voice section witlzin the
next six consecutive examination periods, the applicant shall
forfeit the conditional credit and revert to the status of new
applicant and shall be required to successfully complete alI
sections of the certification examination.

be given an additional opportunity to pass the remaining
section.

(d) Candidates who do not complete transcription of the
examination must surrender the stenographic notes and
partial transcript to the Board members for purposes of
disposal.

Amended by R. l 998 d.466, effective September 8. 1998.
Seo: 30 N.J.R. 2 1 58(a), 30 N.J.R. 325 I (b).
ln (a). substituted ê'certiscation'' for lilicensure'' in the first sentence.

Amended by R.2004 d.83. effectïve March 1 2024.
Sem 35 N.J.R. 4040(b), 36 N.J.R. 1 I96(a).
ln (b), deleted former :1 and recoclified former 4 as 3.

New Rule. R. 1985 :1.288. effective June 3, 1985.
See: 'l7 N.J.R. 80l (a). 'l7 N.J.R. 'I431(a).
Amended by 1:.1993 d.471, effective September 20, 1993.
See; 25 N.J.R. 3079(a)! 2.5 NJ.R. 4499($.
Recodified from N.J.A.C. 13:43-3.4 and amended by R. 1998 d. I45
effective March 16, 1998.

See: 29 N.J.R. 4383(19, 30 N.J.R. 1048(a).
ln (a), inserted ''for licensure as a certified shorthand re orter''Qf
ollowing l'examination''; and in (b), deleted t'shall'' following credit
and''
Amended by R.1998 (1.466, effectiv: September 8, 1998.
See: 30 N.J.R. 2158(a), 30 N.J.R. 3251(b).
ln (a), substituted T'certification'' for '4licensufe''

Amended by R.2002 d.238, effective July 15, 2002.
Sem 33 N.J.R. 3876($, 34 N.J.R. 2464(a).
Added (c).

Amended by 1:.2004 d.83, effective March 1 , 2004.
See: 35 N.J.R. 4040(b)) 36 N.J.R. 1 l96(a).
Rewrote (c).

13:43-4.4 Examination for certification as a certified
shorthand realtime reporter; frequency;
components; process; materials to be furnislzed
by tll.e applicant; gradiRg

(a) The examination for certification as a certified short-
hand realtime reporter shall be hcld at least once a year at
such times and places as may be deemed tlecessary by the
Board, providing sufficient applications are on file with the
Board. The time and place of an examination shall be
advertjsed by the Board at least 30 days prior to the date of
such examination.

(b) A candidate shall be required to write in realtime
from dictation of such matters as may be selected by the
Board, under sim ulated conditions at speeds varying be-
tween 180 and 200 words per minute.

(c) A candidate shall not be permitted to edit the exami-
nation.

(d) A candidate slmll furnish a writer and colnputer
system to take the examination.

(e) ln order for a candidate to be awarded a certificate,
he or she shall attain a grade of 95 percent on the section
dictated and written in realtime.

13:43-.4.2 Grading of the examination

(a) The Board shall grade each examination on the basis
of:

1. The candidate's ability to accurately transcribe
notes;

2. The amount of time taken to produce the tran-
j 'scr pt;

3. The general style of the transcript; and

4. Accuracy relating to:

Terminology;

ii. Spelting; and

iii. Punctuation.

13:43...4.3 CoRditional credit rule

(a) A candidate who passes two sections of the examina-
tion for certification as a certified shorthand reporter (by
attaining at least 95 percent ol1 each) may receive condition-
al credit for passing these sections provided a grade of at
least 93 percent is received in tlze one remaining section
failed.

(b) ln the event that a candidate fails to receive a passing
grade in the one remaining section for six examinations
immediately following the examination at which conditional
credit was eal-ned, the candidate shall forfeit the conditional
credit and revert to the status of a new applicant, unless the
candidate can demonstrate good cause why he or she should

43-5 Supp. 3-1-04



13:43-4.4 IIEPT. OF LAW  AND PUBLIC SAFETY

Amended by Ik. I 998 (1.466, effective September 8, l 998.
See: 30 N.J. R. 2 I 58(a), 30 N.J. R. 325 l (b).
In (a)a substittlted 'qcel4ification'' for Tslicensure'' and inserled S'short-

hand'' following 'Ecertiliecl'' in tlle first sentence.
Amended by 14.2004 61.83, effective March l , 2004.
See: 35 N.J. R. 4040(b). 36 N.J. lk. l I 96(a).
Rewrote (e).

Amended by R. l 998 d.466. effective September 8. 1998.
See: 3(1 N.J. R. 2 1 58(a). 30 N.J. R. 325 l (b).
ln (a)s substituted tscertificatîon as a certified shorthand reporter'' for

ttlicensure''; and in (b) inserted tsshorthand'' rollowing 'tcertified''.

13:43...4.5 Grading t)f the realtime examinatipn
SUBCHAPTER 5. GENEM L PROVISIONS(a) The Board shall grade each examination on the basis

of:
13:43-5.1 (Resened)1

. The candidate's ability to write accurately in real-
tkme; Alnended by R. 1998 d.466, efrective September 8, 1998.

See: 30 N.J.R, 2 I58(a). 30 N.J.R. 325 I (b).
2. The general style of the transcript; and In (c) and (b). substitutcd ''certification'' for dilicense'' throtlgilout.

Repealed by R.2()04 (1.83. effective M arch 1. 2004.
3. Accuracy relating to: sett: 35 N.J.R. 4()40(b), 36 N.J.R. l I96(a).

Section was '*Biennial certification for certilied shorthancl reporters''
.Terminology;

Spelling; and l3:43-s.z (Resel-ved)
Punctuation Amentled by 14

.19$)8 :1.466 effective September 8, 1998.
See: 30 N.J. Il. 2 158(a). 30 N.J. R. 325 I (b).

13:43-4.6 Examination review process; rescoring; appeals lI1 (a), inserted 'ishorthand'' Ibllowing 'scertified''; and in (b), stlbsti-
,

' 

t u t e d ' t c e r t î fi c a t i o n ' ' f o r ' ' l i c e 1 1 s e ' '
(a) Each candidate shall be notified of the results of his Repealed by R.2()04 (1.83, effectiv'e March 1 , 2004.

or Iler examination in writing. Such notification shall in- See: 35 N.J.R. 4040(b), 36 N.J.R. l l96(a).
lude a date at wl,ich time a candiclate will have tlae Section was '.niennial ccrtification or certified shortlland realtimec

reporters''
opporttlnity to review his or her examination at the Board '
office and question a member of the Board about any marks
made on the examination. 13:43-5.3 Change of address; service of process

(b) A candidate may request that the Board rescore his
or her examination; the results of the rescoling shall take
precedence over the initial grade.

(c) lf after rescoling, a candidate is not satisfied with the
results he or she has the rigl'tt to an appeal before the ftlli
Board. Such appeal must be filed with the Board within 45
days after the date of the rescoring.

13:43-4.7 Certification without examination

(a) An applicant for certification as a certified shorthand
reporter who presents proof of having earned the designa-
tion of Registered M erit Reporter awarded by the National
Court Reporters Association shall be deemed to have satisl
fied the examination requirement set forth in N .J.A.C.
13:43-2.'t.

(b) An applicant for certification as a certified shorthand
realtime reporter who presents proof of having earned a
certificate in realtime reporting awarded by the National
Court Reporters Association shall be deemed to have satis-
fied the oxamination requircment set forth in N.J.A.C.
13:43-3.2.

New Rwle, R. 4993 11.47 l effective Soptember 20, l 993.
See: 25 N.J.R. 3079(a), 25 N.J.R. 4499(a).
Itecodified from N.J.A.C. 13:43-3.6 and amended by R. 1998 d. 145,
efrective March I6. 1998.

See: 29 N.J.R. 4383(a), 30 N.J.R. I 048(a),
Rewrote the section.

13:43-5.4 Prohibited practices

(a) A certilied shorthand reporter shall not:

(a) A eeryification holder of tbe Board of Shorthand
Reporting shall noti.f

.
y the Board in writing of any change of

name or address from that currently registered with the
Board and shown on the most recontly issued certification.

Notice shall be given not Iess than 30 days following such
change.

(b) Service of an administrative complaint or other pro-
cess initiated by the Board, the Attorney General or the
Division of Consumer Affairs at the certified practitioner's
address on file with the Board shall be deemed adeqtlate
notice for the commencement of any inquil'y or disciplinal'y
proceeding against the certified practitioner.

New Ikule. R. l 985 d.289. effective June 3, l 985.
See: 1 7 N.J. R. 8(1 I (b), l 7 N.J.R. 1 43 I (b).
Amendetl by R. l 993 d 47 l effective September 20 l 993.
See: 25 N.J.R. 3079(a). 25 N.J.R. 44994/).
Recodifietl from N.J.A.C. 13:43-3.5 and amended by R. 1998 d. 1 45.
effectivc March I 6 1998.

See; 29 N.J.R. 4383(a4, 30 N.J.R. I048(a).
Rcwrote the section

Amentled by R. I 998 :1.466. effective September 8. I 998.
See: 30 N.J.R. 2 l 58(a)' 30 N.J. R. 325 1 (b).
In (a), stlbstitu ted i'certification holder'' for ''Iicensee'' and dicenifica-

tion'' Ibr ''Iicense'' in lhe f'irst sentence; and in (b), substituted t.certi-
l'ied'' for t'Iicense*' throughotlt.
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STATE BOARD OF SHORTHAND REPORTING 13:43-5.%

1 . Provide incentives or rewards to attorneys, clients or R.1983 d.l2 ,2 effective April l ,8 1983.
heir representatives or agents to use the services of a See: 15 N.J.R. 80(a) 15 N.J.R. 626(b).t

Recodilied grom N.J.A.C. 13:43-3.3 and mnended by 1t. 1998 d.l45scertified shol-thand reporter. Certified shorthand reporters efrective March l6. 1998.
may distlibute promotional items of nominal value wilich see: 29 N.J.R. 4383(4, 30 N.J.R. 1048(a).
advertise their business; Rewrote the section.

Amended by R. 1998 d.466, effective September 8, 1998.
2. Provide or arrange to provide reporting services, in a See: 30 N.J.R. 2158(a), 30 N.J.R. 3251(b).

judicial or quasi-judicial matter and/or a deposition, if he or 1l1 to Md (b), inserted ç%shorthand'' following Gtcertilied'' throughout.
she:

13:43-5.6 Note and transcript retention policy
Is a party to the action;

(a) A certified shorthand reporter shall retain a11 notes in
ii. ls a relative, agent or employee of one of the civil matters for no less than five yem's unless a full transcript

parties; has been prepared of tlle matter, in which case the electronic
iii Has a financial intcrest in the action or its KOteS and the transcript shall be retained for at least five

. 
years, but tl'le paper notes may be discarded alter two years.outco

me' or

iv. ls related to an agent or is an employee of a
person or entity with a tinancial interest in thr action or
its outcome;

(b) ln aIl criminal matters and any otlaer matter heard in
tlle Superior Couft of New Jersey, in a Federal District Court,
or any other court of competent jtlrisdiction, a certitied
shorthand repoder shall retain al1 notes in accordance with
the procedtlres established by such court.

13:43-5.7 Validity of rules if any portion declared
invalid

If any rule, sentence, paragraph or section of these rules or
the apjlication thereof to any persons or circumstances, shall
be adludged by a court of competent jurisdiction to be
iavalid or if by legislative action any rule shall lose its force
and effect such judgment or action shall not affect, impair or
void the remainder of these rules.

(Resel-vedl' or
4. Enter into or arrange any contract or f'mancial

relationship that compromises the impartiality of the
certititd shorthand reporter or that may resuit ' in the
appearance that tlle impartiality of the certit-ied shorthand
repol-ter has been compromised.

(b) A violation of any provisions in (a) above shall
constitute prefessional misconduct and shall be grounds for
disciplinary action, including suspension or revocation of
certitication as a certified shorthand reporter in the State of
New Jersey by the Board pursuant to N.J.S.A . 45: 1-21 et seq.

Recodified from NJ.A.C. 13:43-3.2 ard amerdecl by *.1998 d.t45,
effective March 16 1998.

See: 29 N.J.R. 43834a.), 30 N.J.R. l048(a).
Substituted a reference to professional misconduct for a reference to

unprofessional conduct.
Repeal and New Rule 11..2002 (1.77 eflkctive March 18, 2002.
See: 33 N.J.R. 2408(a), 34 N.J.R. 1270(a).
Section was Kprofessional znisconduct''

13:43-5.5

New Ruwle R. 1993 d.471, effective September 20, 1993.
See: 25 N.J.R. 3079(a), 25 N.J.R. 4499(a).
Recodified from N.J.A.C. 13:43-3.8 by 1:.1998 d. 145, effective March
l6, 1998.

See: 29 N.J.R. 4383(a.), 30 N.J.R. 1048(a).

13:43-5.8 Standards of practice

(a) A certified shorthand reporter shall:

Disclosure of title and certification number;
the use of misleading titles and abbreviations

(a) A certified shorthand reporter or a certified shorthand
realtime reporter shall indicate his or her title in the form of
the abbreviation I$C.S.R.'' (certitied sllollhand reporter) or
(tC.S.R.R.'' (cel-tified shol-thand realtime reporter) on all
official documents he or she has prepared including, but not
limited to, all transcripts, invoices, business cards, advertising
and any other document containing reported and/or recorded
information.

(b) A person who is not a certified shofthand reporter or
cel-tified shorthand realtime reporter of New Jsrsey shall not
use misleading titles or abbreviations such as C.S.R.
C.S.R.R., Shorthand Reporter of the State of New Jersey,
Realtime Reporter of the State of New Jersey, Court Reporter
or S.R.

1 . Produce an accurate verbatim transcript of the re-
corded proceeding;

2. Produce a complete transcript of the recorded pro-
ceedings, uniess an excerpt of a transcript is authorized by
court order agreement of the parties or request of a party;

3. Attach a certilication page to a1l transcript,s attesting
that the certified shorthand reporter is unrelatcd to the
partizs involved h'ï the adion; has no financial interest and
is not related to an agent of or employed by anyone witll a
financial interest in the outcome of the action' is a certified
shorthand reporter. the transcript is a verbatim record of
the testimony provided under oath before any court,
referee, board commission or other body created by statute
of the State of New Jersey; and including the notary
number, expiration date and cel-tified shol-thand reporter
certiticate number'
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13:43-5.8 DEPT. OF LAW  AND PUBLIC SAFETY

4. Deliver a transcript to a client or court in a timely
manner as determined by law court rules or by agreement
of the parties; and

5. Charge all parties and/or their attorneys in an action
the same price for an original transcript and charge al1
parties and/or their attorneys the sarne price for a copy of a
transcript or for like services performed in an action.

New Rule 11.2002 (1.77, effective March 1 8, 2002.
See: 33 V.J.R. 2408(a), 34 N.J.R. l270(a).

13:43-5.9 Transcript format

(a) A certified shorthand reporter shali follow the
following transcript fonnat:

1. No fewer than 25 typed lines of transcript shall be on
a standard 8% inch by 1 1 inch paper not inclusive of the
header or footer of a page;

2. Each line shall contain no fewer than nine letters
and/or spaces per typed inch, and no Iess than 52 letters
and/or spaces per line'

3. Each question and answer shall begin on a separate
line'

4. Each question shall begin no more than seven spaces
from the leq. hand margin with no more tùan seven spaces
from the EGQ'' and 'SA'' to the text'

5. The carry over CGQ'' and ''A'' text shall begin at the
lelt hand margin',

6. The colloquy material shall begin no more than 15
spaces from tlte Iett tlarkd margin witk the carry over
colloquy to begin at the lett hand margin'

7. Quoted material shall begin no more than 15 spaces
from the le'h hand margin, and carry over Iines shall begin
no more than 1 0 spaces from the lelt hand margin; and

8. Parentheticals and exhibit markings shall begin no
more than 15 spaces f'rom the left hand margin, with the
carry over lines beginning no more than 10 spaces from the
Ieft hand margin.

New Rule 1.2002 d.77, efrective March l8. 2002.see: 33 V.J.R. 2408(a), 34 N.J.R. I270(a).

Initial certitkation fee (certitied shorthand
reporter only):
i. During the first year of a biennial

r(:llC::5'ftl 1) trrill d.................,...,,............ :) ë; (). () ()
ii. During the second year of a biennial

renewal qeriod................................,.. 125.00
Initial certiticatlon fee (certitied shorthand
realtime reporter only):
i. Durlng the Grst year of a biennial

renewal period................................... 100.00
ii. During the second year of a biennial

renewal p erio d................................... 5 0.0 0
Biennial ren e%val fe e:
i. Certified shorthand reporter ................. 250.00
ii. Certified shorthand realtime reporter ... 1 00.00

(5. lk fttkr l'thllt):sp ëtl t-(,(, .,..,,,........,.......................... l () ().() ()
*1. Il.ttillstétttll:llrl:t t-tl (r ........................................ 1 !; ().() ()
4). lTltllllilr Etttl () (tllrifillfttit)ll t-th (, ........................... :! ().() ()
6/. Ik-k,I)l ftlrflllzkùll t ssrdkll () f,rtifilrcïttl ....................... :1().() ()
l 0. Continuing education program review fee .. 100.00
1 1 . Inactive license fee...................... (to be determined

by the Director by
rule)

R.1983 d.41 $ effective October 3, 1983.S
ee: 15 N.J.R. 873(a ?) 15 N.J.R. l667(b).
Amended by R.1992 (1.275, effective July 6, 1992.
See: 24 N.J.R. l232(a)? 24 N.J.R. 2460(b).
Amended by 11.1998 d.145, effective March 16, 1 998.
See: 29 N.J.R. 4383(a), 30 N.J.R. 1048(a).
Jtewrote the section.

Amended by R.1998 d.225. effective May 4, 1998.
See: 29 N.J.R. 5053(a), 30 N.J. yR 16 l 9(a).
Injm4ed a new (a)4 and recodified former 4 as 59 inserted new (a)5i

and i1; and recodified Ibrmer (a)5 through 8 as 6 through 9.
Amended by 11.1998 d.466, eflkctive September 8, 1998.
See: 30 N.J.R.. 2158(a)? 30 N.JIR. 3251qb).d cshorthand'' fbllowing ççceltfied'' and substituted ttcertifica-Inserte
tiong' fbr Rlicense'' throughout the section.
Amended by R.200l d.93: effective March 19, 2001 .
See: 32 N.J.R. 3259(19, 33 N.J.R. 1() I2(a).
Added (a)l0.

Amended by 11.2004 (1.83. effective Marcll 1, 2004.
See; 35 N.J.R. 4040(b), 36 N.J.R. l 196(a).
Added (a)1 l .

Amended by 11.2006 d.187, efrective May l5, 2006.
See: 37 N.J.R. 4875(:0, 38 N.J.R. 2175(a).
lncreased the ikes in (a) l through (a)7.

SUBCHAPTER 7. CONTINUING EDUCATION

13:43-7.1 Certificate renewal: continuing education
requirement

(a) A certitied shorthand reporter apqlying for biennial
certificate renewal shall complete durlng the preceding
biennial period, continuing education in the continuing
education (dçCE'') credits specilied in N.J.A.C. 13:43-7.2.
Certitkate lmlders are exempt from the continuing education
requirements of this subchapter for the initial period of
certiticatioa.

SUBCHAPTER 6. FEES

13:43-6.1 Fee schedule

(a) The following fees shall be charged by the Board:
Applicatioa fee:
i. Certified shorthand reporter ................. $150.00
ii. Certitied shorthand realtime repoder ... 150.00
Examination fee:
i. Certified shorthand reporter ................. 100.00
il. Certified shorthand realtime rtporter ... 100.00
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STATE BOARD OF SHORTHAND REPORTING 13:43-7.5

(b) Each certificate holder shall confirm on the applica- ii. English grammar;
tiun for biennial certificate renewal that he or she has

iii. Computer training;completed the required number of continuing education
credits as provided for in N.J.A.C. 13:43-7.2 and 7.3. Falsifi- iv. Business recordkeeping and/or accotlnting
cation of any information submitted with the rcnewal appli- and/or marketing; and
cation may result in penalties and/or suspension of the

v. Specialty courses relating to the certificate hold-certificate pursuant to tlze Uniform Enforcement Act' 
er's area of practice;N

.J.S.A. 45:1-21.
3. Participation other than as a student, in education-

13:43-7.2 Credit-hour requirements al programs Such as:

(a) An applicant for a biennial certificate renewal shall Teaching and research appointments; and
complete, during the preceding biennial period, a minimum

Program development;of 1
.5 credits of continuing education.

1. For the biennial certification period ending on June
30, 2002: certlgicate Notders sllall only be requlred to
complete eight credits of continuing education.

(b) A certificate holder who completes more than the
minimum continuing education credits set forth in (a) above
in any biennial registration period may carry over no more
than five of the additional credits into a succeeding biennial
period only if the additional credits were earned in the last
six months of the preceding biennial period.

(c) A certificate holder whose certificate has lapsed for
two years or more shall complete 15 credits of continuing
education within two years prior to reinstatement.

(d) A certiticate holder who is roquired to complete
continuing education pursuant to Board disciplinary action
shall not receive credit for such Board imposed continuing
education toward the mandatoly 15 credits of biennial con-
tinuing education.

(e) The Board may direct a certificate holder to complete
continuing education credits to correct a deficiency in the
certificate holder's continuing education requirement.

13:43-7.3 Continuing education programs and courses

(a) A certificate hoider may obtain continuing education
credits from the following:

Successful completion of continuing education pro-
grams, courses or seminars approved by the Board pursu-
ant to N.J.A.C. 13:43-7.7. The Board shall approve only
such continuing education programs, courses or seminars
as are available and advertised on a nondiscriminatory
basis to al1 persons granted certificates by the New Jersey
State Board of Shorthand Reporting. The Board shall
maintain a list of approved programs, courses and semi-
nars at the Board office and shall furnish this information
to certificate holders upon request;

4. Authorship of textbooks, articles or manuals as they
specifically relate to shorthand reporting; and

5. Correspondence, televised, videotaped, teleconfcr-
ence and internet courses upon 'verification by the course
provider that the course was monitored and successfully
completed by the certificate holder.

13:43-7.4 Credit hour calculations

(a) Credit for continuing education shall be granted as
follows for each biennial certiscation period:

Attendance at programs, courses or seminars ap-
proved by the Board pursuant to N.J.A.C. 13:43-7.7: one
credit for each hour of attendance at an approved course.
Crodit shall not be granted for courses which are less than
one. instructional hour long. An entire course or segment
of course instruction shall be completed in order to
receive any continuing education credit;

2. Successful completion of post-secondal',y course
work pursuant to N.J.A.C. 13:43-7.342): one continuing' 
education credit for each course credit awarded;

3. Publication in a professional journal of an article
related to the practice of shorthand reporting of not less
than 500 words: three credits per article with a maximum
of six credits per biennial certification period;

4. Authorship of a textbook or manual of not Iess
thaq 7,500 words related to the practice of shorthand
reporting; five credits for each textbook or manual with a
maximum of 10 credits per biennial certification period;

5. Teaching, research appointments and program de-
velopment: five credits for each new course, with a maxi-
mum of 10 credits per biennial certification period.
%'New'' means a new course which the licensee has never
taught before in an educational setting; and

6. Correspondence, televised, videotaped teleconfer-
ence and iaternet courses'. oae credit per course witlz a
maximum of five credits per biennial certification period.

2. Post-secondary course work, transcripts of which
shall be furnished to the Board, in areas relating to
shorthand reporting such as:

1

i. English composition;

13:43-7.5 Reporting of continuing credit hours

(a) Certificate holders shall maintain documentation, as
set forth in (c) below, of completion of continuing education
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(b) A certificate holder eeking a waiver of the colptintl-t
ing education requirelnents shall apply to the Board in
writing and set forth with specificity the reasons for request-
ing the waiver. Tlle certificate holder shall also provide the
Roard with stlcll aclditional information as it may request in
support of the waiver application.
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